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About Cleveland Clinic Children’s

Cleveland Clinic Children’s has been recognized as one of the top pediatric 
hospitals in the country by U.S. News & World Report in its 2017-18 
edition of “Best Children’s Hospitals.” Cleveland Clinic Children’s earned 
national rankings in 9 specialties surveyed by U.S. News, including: 
Cardiology, Cancer, Gastroenterology, and Neurology. Cleveland Clinic 
Children’s sees more than 650,000 patients, performs nearly 10,000 
surgeries and has over 17,000 hospital admissions annually. 

As a nonprofit organization, Cleveland Clinic Children’s relies on the 
generosity of our families, patients and friends to help us continue providing 
the highest-quality pediatric care and innovative research. The leading-edge 
healthcare that patients receive at Cleveland Clinic Children’s is made 
possible through generous donations and philanthropic efforts such as 
Community Fundraising Events.

At Cleveland Clinic Children’s,  
100% of your donation stays local. 
This means you’re supporting the children in our 
Northeast Ohio communities. Every gift, no matter  
the amount, helps us advance our mission. You  
have the power to help our littlest heroes.  
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Meet the  
Students
These students are  
making a difference at  
Cleveland Clinic Children’s 

Hoops to Help
The fourth grade girls’ basketball team at Corpus  
Christi Academy rallied around their friend by hosting  
a fundraiser for Pediatric Oncology at Cleveland Clinic 
Children’s. For every free throw made, friends and family 
donated to the cause. Their team raised over $1,400  
for the littlest patients at Cleveland Clinic. 

We Can “Change” Epilepsy Awareness
Union Local Elementary School rallied around their 
classmate to support Pediatric Epilepsy at Cleveland Clinic 
Children’s. Their week-long fundraiser allowed students  
to learn more about pediatric epilepsy and how they  
could make a difference. They hosted coin drives, crafted 
blankets to sell and held fundraising nights at local  
restaurants. Together their class raised over $3,500 for 
Cleveland Clinic Children’s Pediatric Epilepsy Center.

Why Fundraising is Good for You
Cleveland Clinic’s child psychiatrist, Joseph Austerman, DO, says kids learn 
empathy when exposed to volunteer activities or ways to donate or help 
other children or other people. They are much less likely to bully. They do 
better, and go further, academically.  
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Fundraising 
Ideas

You can do it anyway you want but here are some ideas to get you started! School fundraisers, no matter how large or small, make a big difference in the lives of 
our patients and their families. Here are some ways that you can make an impact: 

›  Book Drive

›  Car Wash

›  Coin Drive

›  Dance Marathon

›  Donations to celebrate: 
 – Birthday party
 – Teacher Appreciation Day

›  Dress-down day

›  End of Year Activities:
 – Dunk tank 

›  Food truck fundraiser

›  Football Game

›  Holiday Party

›  Ice Cream Social

›  Kickball Tournament

›  Lemonade Stand

›  Student Art Sale

›  Student Olympics

›  Switch-Places-with-a-Principal Fundraiser

›  Talent Show

›  Trike-a-thon

›  Walk-a-thon
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How We  
Can Help
Our team is here to help  
you along the way.

We’re truly grateful for those who support Cleveland 
Clinic Children’s through school fundraisers. Our 
Community Fundraising Champions are those in  
the community who host independent fundraisers  
in support of Cleveland Clinic Children’s. School 
fundraisers make a direct impact at Cleveland Clinic 
Children’s and are an important part of our fundraising 
efforts. All events, large or small, play a significant role 
in raising awareness and much-needed support for 
Cleveland Clinic Children’s innovative medical research 
and treatment of childhood disease and illness. 

The information in this toolkit will help you organize  
and host a memorable fundraiser to benefit the young 
patients at Cleveland Clinic Children’s.

Here’s how we can help make your  
fundraiser a success:

› Answer questions and share fundraising  
 best practices 

› Offer a behind-the-scenes tour of the hospital for  
 event fundraisers to discover the area of the  
 hospital that’s most meaningful to you

› Offer event-specific guidance including budget  
 planning, timeline of events and examples of  
 creative materials 

› Provide you with an easy way to set up personal  
 fundraising pages to share with supporters. Your  
 personal fundraising page will allow you to see  
 up-to-the-minute progress of your fundraiser

› Publish your fundraiser on our Upcoming Events  
 webpage six weeks prior to your event and possibly  
 in upcoming Cleveland Clinic e-newsletters

› Provide a letter of support to assist with  
 solicitation efforts

› Coordinate event representation, if available

› Coordinate check presentation, if appropriate

› Offer tips on how to find volunteers for your event

› Provide Cleveland Clinic Children’s materials

 • Cleveland Clinic Children’s community  
  fundraising logos

 • Collateral for area supported by  
  the fundraiser



About 
Community 
Events

Community Fundraising Champions  
are responsible for: 

› All expenses related to the fundraiser. Please  
 deduct event costs from the funds you raise prior to  
 sending the donation to Cleveland Clinic Children’s

› Advertising and marketing the event 

› Designing and producing communication materials,  
 posters and banners. Cleveland Clinic Children’s  
 must review and approve all marketing materials  
 in advance

 • When designing your creative materials, please  
  reference Cleveland Clinic Children’s as the  
  beneficiary of the fundraising event. If you  
  choose to name your event, Cleveland Clinic  
  Children’s should not be used in the title but  
  rather listed as beneficiary 

  • For example, a fun run could be named  
   “Hoops to Help benefiting Cleveland Clinic  
   Children’s” Please note that creative  
   materials may not suggest that the event is  
   being sponsored, co-sponsored or produced  
   by Cleveland Clinic 

› Recruiting and managing volunteers 

› Obtaining all permits for the event

› Products or promotions for the event  
 (i.e. printing of event T-shirts)

Submit Your Community  
Fundraising Application

All Community Fundraising Champions must complete 
the Cleveland Clinic Community Fundraising Application  
30 days in advance of the event (or as soon as possible) 
and before using Cleveland Clinic Children’s name  
and logo. Your application will be reviewed within 10 
business days by the Community Fundraising Manager 
to ensure the event follows Cleveland Clinic guidelines 
and is consistent with our mission and values. Once 
approved, the Community Fundraiser Manager will send 
an approval letter that can be used to assist  
in solicitation efforts. 

Each application will be considered individually. Generally, 
events that will not be authorized are events that:

› Do not support the mission and values of  
 Cleveland Clinic

› Promote a political party/candidate or appear to  
 endorse political issue(s)

› Potentially conflict with marketing or public  
 relations campaign

› Require Cleveland Clinic to sell tickets,  
 coupons or involve telemarketing or  
 door-to-door solicitation
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✔   1  IDENTIFY A SCHOOL FUNDRAISING LEADER.

The Community Fundraising Champion will be the 
main point of contact between Cleveland Clinic 
Children’s and the school. 

✔   2  PICK A SCHOOL FUNDRAISER THAT  
          SUITS YOUR STUDENTS.

Select an event that you think your students and 
parents will rally behind. Don’t forget to set a  
fundraising goal. 

✔   3  LET OUR TEAM KNOW!

Fill out our Community Fundraising Application on 
giving.clevelandclinic.org/host-an-event to receive support 
from our team. After your application is approved, you 
will receive an approval letter to help with your solicitation 
efforts, information about how to get your event listed 
on our website and best practices from our staff.

✔   4  CREATE A BUDGET.

Develop a detailed budget of expenses and income.  
Try to keep expenses low so your team can maximize 
your donation to Cleveland Clinic Children’s. Identify 
items on your budget that could be donated by  
local businesses. Use your planning committee’s 
network of friends when asking for donations from  
local businesses.

✔   5  SPREAD THE WORD!

It’s time to let the community know about your event. 
(See the Getting Your Community Involved  section for 
more information.)

✔   6  COLLECT DONATIONS & HOST THE EVENT.

Depending on the type of fundraiser you’re hosting, 
there will be different ways to raise money for  
Cleveland Clinic Children’s. For example, you might 
collect pledges, charge admission or sell goods/
services. Don’t forget to have fun and enjoy seeing  
your hard work pay off!

✔   7  CONGRATULATIONS!

Acknowledge yourself and your team for organizing a 
successful fundraising event. Send thank-you letters 
and emails to participants and sponsors to let them 
know the impact they’ve made by supporting your 
event. This effort may lead to donor support year  
after year. (See Thank you Letter template at the  
end of the toolkit.)

✔   8  MAIL DONATIONS.

Please send all funds raised in one check made 
payable to Cleveland Clinic Foundation and mail to: 
The Cleveland Clinic Foundation, PO Box 931517, 
Cleveland Ohio 44193. Please indicate that the  
funds were raised from your event.

✔   9  SHARE YOUR SUCCESS!

Share your event success story with our Community 
Fundraising team. Your school will receive a special 
thank you on our School Honor Roll on giving.ccf.org.  
Our team would love to let you know how the funds 
your event raised made a difference at Cleveland Clinic 
Children’s. And don’t forget to schedule the date for 
next year’s school fundraiser!

Let the Planning Begin!
Fundraising for Cleveland Clinic Children’s is fun…and easy.



✔ Post fliers around your school and local community  
 about the school fundraiser

 • Our team is happy to provide you with collateral  
  to help you spread the word about your  
  fundraiser, including a thermometer to help your  
  school reach your goal! Please contact our team  
  giving@ccf.org or 216.444.1245

✔ Make PA announcements to announce the  
 fundraiser and to keep the students and teachers  
 informed about exciting updates

✔ Send a letter or email to parents to let them know  
 about the fundraiser and how they can get involved

✔ Contact your school PTA to let them know about  
 the fundraiser and ask them to spread the word  
 through their outlets 

✔ Add the fundraiser details on your school’s  
 website and e-Newsletter

✔ Utilize the Media Alert Template located on our  
 website giving.clevelandclinic.org/host-an-event  
 to let local television stations know about  
 your fundraiser

✔ Host a school rally and show our video about  
 Cleveland Clinic Children’s

✔ If your school has a student council, be sure to  
 let ºthem know to spread the word

Getting Your  
Community  
Involved!
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Make your school fundraiser memorable by spreading the word to students, parents, 
PTA and local community members. 
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Templates
We are happy to provide the tools you need  
to have a fun and successful event.

Thank You Letter Template Media Alert Template Event Budget Template

 [INSERT DATE] 

 

Dear [donor], 

 

I want to personally thank you for supporting the [INSERT THE NAME OF YOUR EVENT].  
Your generosity helped us raise [INSERT AMOUNT OF MONEY RAISED] to benefit the 
inspiring patients and families at Cleveland Clinic Children’s.  

As a non-profit organization, Cleveland Clinic Children’s relies on the generosity of their 
families, patients and friends to help them continue providing world-class pediatric care and 
innovative research.  Your gift has truly made a difference. On behalf of the 750,000 children 
receiving care each year at Cleveland Clinic Children’s, thank you for your contribution! 

 

Sincerely, 

 

 

[INSERT YOUR NAME] 

[INSERT YOUR LOGO HERE] 

MEDIA ALERT 
PHOTO/VIDEO OPPORTUNITY 

Contact: [Event Contact Name] 

Phone: [Contact Phone Number] 

 

FOR IMMEDIATE RELEASE 

 

[INSERT EVENT HEADLINE] 

WHAT: [Describe what will take place at your fundraising event] 

WHO: [Include number of attendees and connection to Cleveland Clinic Children’s] 

WHEN: [Event Date and Time] 

WHERE: [Event location – Include full address and details about parking] 

WHY: [Include Event Fundraising Goals] 

 

 

About Cleveland Clinic Children’s 

Cleveland Clinic Children’s is a part of the Cleveland Clinic health system and offers full 
medical, surgical and rehabilitative care for infants, children and adolescents. Cleveland Clinic 
Children’s supports 126 acute care beds at Cleveland Clinic's main campus and 284 pediatric 
beds system wide; in addition, pediatric services are available at 40+ Clinic sites in Northeast 
Ohio. A staff of more than 300 full-time pediatricians and sub-specialists see nearly 750,000 
pediatric visits each year and provide hospital care for nearly 11,000 children per year. 
Cleveland Clinic Children’s is a non-profit, multi-specialty academic medical center integrating 
clinical care, research and education. Cleveland Clinic Children’s consistently ranks among the 
“Best Children’s Hospitals” by U.S.News & World Report. Visit us online at 
http://www.clevelandclinic.org/childrens and on Facebook at 
http://www.facebook.com/clevelandclinicchildrens.  

 

### 

Fundraising Goal $5,000
Total Income $3,400
Total Expenses $226
Actual Income $3,174
Amount to Goal $1,826

Donations Decorations
Pledges Entertainment
Raffles Food
Sale of Goods Labor
Sale of Services Printing/Graphics
Sponsors Rental fees
Tickets/Admission Supplies
Underwriters Postage
Other Other
TOTAL INCOME TOTAL EXPENSES 00

Community Fundraising Event Budget Template

INCOME EXPENSES

63% 

37% 

Actual Income

Amount to Goal

Visit giving.clevelandclinic.org/host-an-event to download Cleveland Clinic Children’s 
online templates.    
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Honor Roll 
Recognition 

Here are some ways Cleveland Clinic Children’s will thank and acknowledge you  
for rising to the challenge:

›  WEB

Your school will receive 
a special thank you on 
our School Honor Roll 
on giving.ccf.org.

›  CERTIFICATE

Our team will  
provide you with  
a downloadable  
certificate that you  
can present to  
your students to  
acknowledge them  
for their support. 

›  THANK YOU GIFTS

As a thank you for  
your student’s hard 
work, each student  
will receive a Cleveland 
Clinic Children’s  
water bottle.

›  CHAMPION GIFT

Each school fundraising 
champion will receive  
a special, stainless  
steel water bottle  
as a thank you for 
organizing a successful 
fundraiser for Cleveland 
Clinic Children’s.  
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How do I know if my event has been 
approved by Cleveland Clinic? 

›    The Community Fundraising team will respond to  
 your submission within 10 business days to either  
 approve your event or request further information.

Can I use Cleveland Clinic Children’s tax 
exemption number? 

›    Cleveland Clinic Children’s is not hosting your  
 event, so it’s considered a third-party event.  
 Because of this, Cleveland Clinic is not able to  
 provide its tax ID number to the fundraiser, and  
 the fundraiser cannot use Cleveland Clinic’s  
 501(c)(3) status to apply for funding. However,  
 if a business makes a donation to the event and  
 would like the tax-exempt number for tax purposes  
 or to verify the tax status of Cleveland Clinic,  
 we’ll provide the information to the business  
 upon request.

Can someone from the foundation or  
hospital help me plan our event? 

›    Because of the large number of events and limited  
 number of staff, our team aren’t able to plan your  
 event. However, we’re happy to provide guidance  
 and best practices to get you started and we’ll  
 answer questions throughout your planning process.

What can I give people who made  
donations for tax purposes? 

›    Individuals who make a donation through the  
 Cleveland Clinic online personal fundraising pages  
 will receive an automatically generated receipt.  
 Offline gifts, such as checks, should be mailed to  
 Cleveland Clinic at The Cleveland Clinic Foundation,  
 PO Box 931517 Cleveland, Ohio 44193-1655  
 for proper processing and a receipt will then be  
 mailed to the donor. 

›    When submitting offline gifts to Cleveland Clinic,  
 please use the Community Fundraising Donation  
 Submission Form located in the Download Center  
 to ensure proper processing.

Can you guarantee the attendance of 
physicians or staff at our event? 

›    Due to the large number of requests, we cannot  
 guarantee that a Cleveland Clinic Children’s  
 staff person (including medical staff) will be  
 able to attend or participate. Please request staff  
 representation when submitting your application.

Who can I call if I have questions? 

›    Contact Cara Nething, Community Fundraising  
 Manager, at nethinc@ccf.org or 216.448.0609.

Frequently  
Asked Questions




